
 
999 East Beaver Avenue, Apt. xxx 
State College, PA 16801 
September 14, 2000 
 
Ms. Dawn Schrepel 
Director of Business Development 
Morgan Meguire, LLC 
1225 I Street NW  Suite 600 
Washington, DC  20005 
 
Dear Ms. Schrepel: 
 
Thank you for taking the time to speak with me last week.  I was pleased to discover you 
will be hiring a Business Development and Public Relations Assistant to relieve some of 
the pressure you have recently encountered.  As I approach my December graduation 
date, I am confident that my existing knowledge of Morgan Meguire would be a great 
asset to the company.  My experience with public relations and your business 
development projects perfectly addresses the needs of this position.  
 
This position requires a caring, dedicated and organized individual.  My major has been 
the perfect outlet for my fascination with social issues.  Helping to find and develop 
alternative energy technology has become a topic I care deeply about after my internship 
with you this summer.  As a leader of public relations for the National Student 
Advertising Competition, I have gained valuable experience creating effective PR 
programs for sponsoring companies.  While maintaining an excellent academic record, I 
undertook as many activities and internships as I could manage to continually increase 
and enhance my skills.   
 
Most important, however, I developed a key marketing tool for Morgan Meguire this 
summer.  Designing and crafting the public image of Morgan Meguire for the Internet 
shows that I have the exclusive knowledge and experience required to succeed at this 
position.  My existing knowledge of Morgan Meguire, my passion for the issues you deal 
with and my ability to organize and execute tasks will enable me to understand and 
respond to your needs.  I know that I could be a valuable addition to your rapidly growing 
team.   
 
I would be very interested in discussing this position further through an interview.  I can 
be reached at (814) 999-99999, and my email is xxx999@psu.edu.  If I do not hear from 
you by September 26, I will call to set up an interview.  Thank you for your time and 
consideration. 
 
Sincerely, 
 
 
Kristin Soldiers  


