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1. Login to www.work.psu.edu 

 
2. Click on “manage PASS permissions” on the left 

 



 
3. Dropdown menu -> “My PASS Home”, click “View or Change Address” 

 
 



4. Click “Choose another File” 

 
 



5. Highlight the directory you want and click “Permissions” on the left 

 
 



 
6. Choose the radio button for “File Permissions for Other Users” and click 

next 

 
 



7. Select the radio button for “View Current Permissions” and click next 

 
 



8. Click “Extra Permissions” 

 
 



 
9. Select the check box for “Allow program files to be executed”.  You may also 

choose to select “Apply settings to all files and subfolders inside 
the /pass/users/(your folder) folder”.  Click “Confirm Change” 

 
 

10.  Logout 


